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· Tag to solve an access need
· Efficient—Sustainable & automated

· Effective— Start with a need & cap the number from the start 

· Reversible—Anticipate poor decisions & plan for the future


· Identify sources of tags
· The Un-indexed—what does your indexing miss?
· Know which fields and subfields are indexed and where


· Unsuccessful searches—what search terms failed to retrieve any hits?
· Review OPAC search reports


· The Unintuitive—when do cataloging rules or authority files fail the novice?
· Talk with Reference and Cataloging staff


· User tags—what tags are users adding?
· Review tag logs


· Develop searches to find records to tag
· Start with simplest search and review


· Use results to refine


· Keep the list cumulative and manageable
